
BUILDING PERMIT APPLICATION INFORMATION SHEET 

A building permit is required for: 

New Construction: The erection or building of any structure, to form by combining materials or parts, to develop or 

give form according to a plan or process, to create. 

Addition: An increase in building area, aggregate floor area, height or number of stories of a structure. 

Renovations / Remodeling: The reconstruction or renewal of any part of a structure or the relocation of any 

existing component. 

Demolition: To move or be moved to a new place. 

Foundation: The lowest or bottom part, a supporting part or layer, a foundation, a basic or underlying element. 

Change of use: The conversion of a particular use from one classification to another 

1. Two sets of construction documents must accompany the permit application. This requirement may be waived for

minor construction at the sole discretion of the building inspector. Pages two and three must be completed on

applications when applicable.

2. Construction documents and details from the manufacturer must accompany permit applications for pre-

manufactured and HUD homes.

3. Permit applications must be accompanied by a site plan, showing to scale, the size and location of all new

construction, all existing structures on the site, distances from lot lines, and easements. For demolition, the site plan

shall show the structure(s) to be demolished and the location and size of all existing structures that will remain. A site

plan must be shown on the building permit application (Other “to scale” construction documents may be used instead of

the application page.) Commercial and industrial permit applications for new construction or additions must be

accompanied by engineering details and bear the signature and seal of the engineer or architect.

4. Construction must commence within six (6) months and be completed in eighteen (18) months. An extension of up to

ninety (90) days may be granted by the building inspector for cause.

5. Other permits which may be required:

Driveway permit from Town of Hinsdale (highway agent 336-5716) 

Driveway permit from the State of NH (352-2302) 

Town water application (water superintendent 336-5715) 

Town sewer application (wastewater treatment superintendent 336-5714) 

HOURS: MON - THUR 7:30 TO NOON



On-site septic systems (State DES 271-3503) 

6. When it is considered necessary for the best interest of the Town by either the building

inspector or the fire chief, your blueprints and specifications will be required to be submitted to 

an engineer or architect of the towns choosing for review. This will be at the cost of the owner 

and a retainer needs to be filed with the town before the review is done. If this is required, you 

should be aware that this process will take an additional period of time, and the town will not 

issue your permit until they are reviewed. You should also be aware that all plans must bear the 

stamp of a licensed architect or engineer. 

7. A NEW BUILDING OR BUILDING THAT HAS BEEN ALTERED OR EXTENDED

MUST HAVE A CERTIFICATE OF OCCUPANCY BEFORE BEING OCCUPIED. THE 

CERTIFICATE OF OCCUPANCY / FINAL INSPECTION REQUEST FORM SENT TO 

YOU, ALONG WITH YOUR BUILDING PERMIT, SHOULD BE RETURNED TO THE 

OFFICE AT LEAST TEN DAYS BEFORE AN ANTICIPATED INSPECTION DATE. 



FEES: 

APPLICATION FEE: $30.00 (UPON SUBMISSION OF APPLICATION) 

RESIDENTIAL: 

NEW CONSTRUCTION: $15.00 Per. 100 SQ FT. Each Floor. 

RENOVATION / REMODELING: $10.00 Per. 100 SQ FT. Each Floor. 

ACCESSORY USES: $7.00 Per. 100 SQ FT. 

ELECTRICAL, PLUMBING, MECHANICAL .75 Per $100.00 OF VALUE 

Accessory uses are defined as a Shed, Garage, Pole Barn, Barn, Decks, Porch 

COMMERCIAL / INDUSTRIAL: 

NEW CONSTRUCTION: $25.00 Per. 100 SQ FT. Each Floor. 

RENOVATION / REMODELING: $15.00 Per. 100 SQ FT. Each Floor. 

CHANGE OF USE: $7.00 Per. 100 SQ FT. Each Floor. 

NO FLOOR SPACE: .75 Per. $100.00 OF VALUE 

ELECTRICAL, PLUMBING, MECHANICAL .75 Per $100.00 OF VALUE 

UTILITY STRUCTURE REPLACEMENT PERMIT: $750.00

MINIMUM PERMIT FEE: $15.00 (NO MAXIMUM PERMIT FEE) DEMOLITION 

APPLICATION FEE $30.00+$15.00 = FEE $45.00 

VIOLATION FEES: 

ANY PERSON WHO VIOLATES THESE CODES SHALL BE SUBJECT TO A CIVIL PENALTY 

OF $275 PER DAY FOR THE FIRST OFFENSE AND $550.00 FOR SUBSEQUENT 

OFFENSES FOR EACH DAY THAT THE VIOLATION IS FOUND TO CONTINUE AS 

AUTHORIZED BY RSA 676:17. CHECKS PAYABLE TO ‘TOWN OF HINSDALE’ 

Josh Green
Cross-Out



Property Owner 

Name: 

Address: 
number street  town state zip 

Phone:    Mobile Phone:  Email: 

Permit Applicant 

Name: 

Address: 
number street  town state zip 

Phone:    Mobile Phone:  Email: 

Property Information 

Address: Map: Lot: 
number street 

Builders & Licensed Tradespeople 

Name License Number Phone Number 

Builder: __________________________________________ _________________ 

Electrician: __________________________________________ _______________ _________________ 

Plumber: __________________________________________ _______________ _________________ 

Gas Fitter: __________________________________________ _______________ _________________ 

Type of Building Improvement 
(check all that apply) 

□ New Building □ Addition □ Alteration/Remodel

□ Single Family □ Two Family □ Townhouses □ Accessory Dwelling Unit

□ Deck □ Shed □ Garage □ Barn □ Pool

□ Electric □ Plumbing □ Mechanical □ Zoning

□ Generator (also submit Additional Generator Details form)

□ Gas Tank/Piping/Appliances (also submit Gas Check  form for each appliance)

□ Other

11 Main Street
Hinsdale , NH 03451
Off ice: (603) 336 -5702 ext. 13 
hinsdalebuilding@hinsdalenh.org

Building 
Permit 
Application 

>> Must have copy of ID and License << 
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Description of Building Improvement and Use

Total estimated cost of construction:  $  Electric cost: $__________Plumbing cost: $_________

Gas cost: $__________ Total square footage of all buildings:

General Description of job:

Proposed Setbacks: Front  Rear  Left Side  Right Side 

Will the proposed building violate any setback for the zoning district? □ Yes □ No

Will the proposed building be in the Shoreland Protection Overlay District? □ Yes □ No

Will the proposed building be in the Wetlands Overlay District? □ Yes □ No

Will the proposed building be in the Aquifer & Wellhead Protection Overlay District? □ Yes □ No

Will the proposed building be in the Flood Plain Protection Zone? □ Yes □ No

Will the proposed building require a new Town driveway entrance? □ Yes □ No

Will the proposed building require a new Town water connection? □ Yes □ No

Will the proposed building require a new Town sewer connection? □ Yes □ No

Will the proposed building require a new septic system design? □ Yes □ No

Will the proposed building have a new oil or gas burning furnace or appliance? □ Yes □ No

Will the proposed building have a new wood or pellet burning stove or appliance? □ Yes □ No

Affidavit by Applicant 

I hereby certify that the information provided is true and correct to the best of my knowledge. No changes 
to the information provided shall be made without approval of the Code Enforcement Officer. I further 
grant the Code Enforcement Officer the right to enter the premises or buildings at reasonable times during 
the plan review process and for inspections of the project during the construction phase. Construction 
activities will not start until the Building Permit has been issued. 

I acknowledge that all work will conform to the Town of Hinsdale Zoning Ordinance and the State of
New Hampshire Building Code, and that the structure will not be occupied or utilized until a 
Certificate of Occupancy has been issued after all work has been completed and inspected. 

Please indicate that you are the owner or authorized agent: 

□ I am the owner of the property

□ I am the authorized agent

Signature of Applicant Print Name Date 

FOR OFFICE USE ONLY

Fee: $________

Check: #______
Approved by:_____________Date:_________
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